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2KOTTOC TNC EPELVVOLC

1. MeTpnon Tou KOOTOUC ayvolac xpnonc epapuoywv Office

2. MeTpnon peraPoAnc ota enineda anodoTIKOTNTAC Kal
NPOCWNIKWV KIVATPWV TwV £pyaloPEVWV PJETA TNV
eknaid®euon kal NoTonoinon

3. Kartaypagpn pebodwv yia TNV avTINETWNION OUCKOAIWY OTN
xpnon gappoywv Tou Office (word, excel, ppt, access)

4. Kataypagn Tou Uyouc TnG enevduonc navw os H/Y
(eknaideuon, eEonAIOHOC)
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2TOLXELO TNC EPELVVOG

Business unusual

> Xpovikn nepiodoc (Iouviog 2009-MapTioc 2010)
> 364 epyalopevol (npoioTtapevol-atehexn-HR & IT Mngr)
> 44 eTaipeiec
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MeBodoloyia
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1" ®daon

> EPWTNNATOAOYIO auTo-a&loAoynonc Twv epyalodevwy yia Kataypagpn
Twv avTIAnWewv Tou enmnedou xpnonc H/Y, avaykwv, HeBOdWV
avTIMETWMIONC OUOKOAIWV

> EPWTNUATOAOYIO  a€loAOYNONG TWV OCUMMETEXOVTWV anod  Toug
NPOIOTAPEVOUC TOUC

> epwTnUaToAoyio npoc HR kai IT Managers

> Mock test yia Tn diayvwon Tou eninedou Twv epyalopevwv o€ Beuara
xpnonc epappoywv Tou Office

2" daon

> Eknaideuon 3-4 epyalopevwv/etaipeia (1 pnvac) oe 13 eknaideuTika
kevtpa (ABnva, ©socoalovikn, [lartpa, ©npBa) oe Word, Excel,
Powerpoint, Access kal e€€Taon nioTonoinong Touc yia ECDL Expert

3" daon

>epwTNUaToAoylia npoc epyalOPEVOUC KAl MPOICTAPEVOUC Via TN
LETPNON TNC anodoTIKOTNTAC/ KIVATPpwV Kal eninedou xpnong H/Y
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MéEBodoL avtipeTwnionc SUCKOALWY
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45,8

Bpiokw Tn Auon PwTaw Xpnoigornoiw T~ Wayxvw oTo PwTaw 10 IT Mpoonepvw
HOVOC HOoU ouvadeApo Bonbeia Tou internet
office
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Kdotog ayvoiac xpnong epappoywv Office
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> MPIN Tnv eknaideucn Kai NioTonoinon
O1 epyalopevol onatalouv kata pecso opo 1 wpa kai 20 Aenta

TN Bdopada yia va eniAUcouV NPoBANUATa Nou OXETICOVTAl PE TN
xpnon Tou office > KOOTOG anwAEgIag Xpovou

ETnolo kooToc ava epyalOpevo 755,551supd) - OIKOVOMIKO
KOOTOC

1. Baoliopévo oTo eAaxioTo pnviaio kootoc 1508,50 supw evocg epyalopevou ME
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Ko ertutA€ov...

> To kOoToC evog epyalopevou oTo TUNUa IT npokeiyEvou va
Auoel npoBAnuara epyalopevwyv oTto office avepxeral oTa
2267 eUpw £TNOIWC — 354 XAHEVEC WPEC TO XPOVO YIa
oAo 1o Tunua IT

> KooToc avBpwnowpac Twv ouvadeApwV/ NpoicTANEVWV YIa
va BonBnoouv Tov epyalopevo (31.7% Twv epyalOPEVWV
OTPEPOVTAIl YIa BonBeia oTouC oUVAdEAPOUC TOUC)

> KooToc nou oxeTi(eTal e TNV NOIOTNTA TNC NAPAYOUEVNC
douAeiac (TaxuTnTa, napouaiacn, Aabn k.a)
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AvtiAnyeic yvwoewv vs. mock test
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EXCEL

mmock test  m avTiAnwn unowniou
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= mock test unowngiou  ®mavTiAnyn npoioTapévou
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AvtiAnyeic yvwoewv vs. mock test
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WORD

m mock test = avTiAnwn unoyngiou

= mock test unowngiou  ® avTiAnwn npoioTapevou

o N b~ O
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AvtiAnyeic yvwoewv vs. mock test
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POWER POINT

mmock test  m avtiAnwn unowneiou
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AvtiAnyeic yvwoewv vs. mock test
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ACCESS

m mock test  m avTiAnwn unowngiou

o N b~ O

m mock test unoyngiou  ® avTiAnwn NPoioTAWEVoOU




TL TiOTEV OV OL MPOICTAMEVOL TIPLV THV I

EKTLOLOEVON KaL TiLoTOTtOoiNGN

Business unusual

> 90,2% BeATiwON TNC EPYACIAKNG 1IKAvVonoinong
> 48,9% BeATiwON TNC OXEONC PUE TUVAOEAPOUC
> 54% au&non TNC apooiwonc oTOV Opyaviouo

> 91,5% BeATiwon TNC avTaywvioTIKOTNTAG/anaoyxoAnciuoTnTac oTnv
ayopa €pyaciac

> 73,3% BeATiwon TwV NPOONTIKWV KAPIEPAC UECA OTOV OPYaAVIOUO

> 69,5% Bewpouv TN NICTONOINON YVWOEWV NANPOPOPIKNC CNUAVTIKN
oTNn NPOCANWN CUVEPYATN



ALBA KOAAEIL'IO
ATOIKRHYHY, EINXEIPHYEQN

Metd tnv ekmaidevon Ko motonoinon
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> peiwbnke 33,3 Aenta Tnv €Oopada KaTa PeEso Opo yia TIC 4
evoTNTEC TOU office 0 xpovoc yia Tnv eniAucn npoBANNATWV

AenTd nou danavwvTal €ROopadiaing yia Tnv niAuon npoBAnuaTwv oto office
160,0 -
147,5
140,0 -
120,0 -
100,0 -

80,0 - PETA TNV €KNaideuon kai nioTonoinon
67,9 60,0 , .
65,5 ——MpIV TNV EKNAIOEUON Kal NICTOMOINON

60,0 - 48,3

40,0 1 49,9 48,9

20,0 - 26,3

0,0 .
Excel Word PPT Access
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Metd tnv ekmaidevon Kat miotonoinon

Business unusual

> €\aYI0TONOINONKE N CUXVOTNTA EPWTNOEWV MPOC TOUC
npoioTapevouc o OAEZ Tic epappoyec Tou office
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1-2 popéc Tnv Rdouada

1-2 popéc Tnv £Bdouada

EXCEL

= npiv TNV eknaideuon kai nioTonoinon

® ueTd TNV eknaideuon kai nioTonoinon

|

3-5 QOpEC

WORD

navw ano 5 Qopeg

B npiv TNV €knaideuon kai maoTonoinan

B UETA TV €KNaideuan Kal migTonoinan

3-5 QopEC

navw ano 5 Qopeg



Metd tnv eknmaidevon Kol motonoinon
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POWER POINT

3-5 popég

ACCESS

navw ano 5 popég
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B YeTa TNV £KNaidEUon Kal NIoTonoinan

¥ npIv TV EKNAIdEUON Kal MIOTOMOINGN

W ETA TNV EKNAIDEUON Kal NIgTOMNoIinon
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Mock test vs. final exam

Business unusual

6 EXCEL B Final test ™ Mock test
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Mock test vs. final exam

Business unusual

6 POWER POINT

m Exam final ® Mock test
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AvtiAnyn yvwoewv gpyalopévwy vs. final exam
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> WETAG TNV €knaideuon Kal nioTornoinon napatnpsitar oTn nAsioyn®ia Tou
OciyuaToC OUYKAION TWV AVTIANWEWV YVWOEWV HE TO MPAYHATIKO £ninedo

yvVwong
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3 ® Final exam
2 B AvTiAngn
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OdEAN anod tnv eknaidevon Kot motonoinon
T etitav oL epyalOMEVOL HETA..... > ey

> 61,1% Bewpei 0TI BeATIWONKE N anodoTIKOTNTA TOU

> 72% XpnoIKOonoIEl TN Kabnuepivr Tou Epyacia auta nou
enaBe kaTa TN dIAPKEIa TNC EKNAIOEUONC

> 74,2% dNAwoe Nw¢ auénbnke n Epyaciakn TOU IKAVOroinon

> 48,7% Bewpel Nnw¢ au&nbnke n apoaciwon Tou OToV
Opyaviopo

> 72,1% au&non TnG avTaywvioTIKOTNTAG/anacXoAnGIJOTNTAC
oTnNV ayopa €pyaociac

> 57,4% BeATIwONKav oI NPOONTIKEC KAPIEPAC OTOV OPYaVIGHO
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Tt TLGTEVOUV OL TTPOIGTAHEVOL
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MapatnpeiTal BeATiwon oTta napakatw nedid

60,0 -
B AldQwve
50,0 -
B AIaQVe) PEPIKMG
40,0 -
B OUTE OUPPWV® OUTE
dIaPWV®w
30,0 -
SUMPWV® HEPIKAWG
20,0 -
ZUPQWVW
10,0 -
0,0

TaxuTnTa £UPAvIon NapadoTéou peiwon Aabwv Xpron NepIooOTEPWY  akpifeia/npoooxr atn
EQApHOyRV AENTOUEPEIQ
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Tt mioteOUV Ol MPOIOTAMEVOL

> 59,9% BeATiwon OTNV €pyaciakr) 1kavonoinon Tou
epyalopevou

> 44,2% nwc xouv BeATIWOEI 01 OXEOEIC TOU pyalOUEVOU ME
TOUC OUVAdEAPOUC TOU

> 68,8% auénon TnC avrtaywvioTIKOTNTAG/anacxoAnoIuoTNTac
oTnVv ayopda epyaaciac

> 55,9% 0 gpyalOpevoc £xel KAAUTEPEC NPOONTIKEC KAPIEPAC
LUEOQa OTNV €TAIpEia



EnevOUoOuV oL eTaLpELEG OE eKMALOELON KoL Mty
eonAlouo ywa H/Y; -’ pres

TO 2008 TO KOOTOC ENEVOUONC KNAIOEUONC OE BepaTa
NANPOPOPIKNC HEIMONKE KATA UETO Opo 22,6% OTIC
£TAIPEIEC NOU NNPAV PEPOC OTNV EPEUVA

Evw n enevduon oc €onhiouo au&nlnke 15,7%...
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MapoAo nou ot HR Managers Oswpouv ott...

> 77,5% n exnaideuon o€ Bspata NANPoPoPIKNC au&avel TNV
IKavonoinon Twv epyalouevwy

> 72,7% Bewpouv Nwc YEIWVOUV TO Xaoua OeEloTNTwV
LeTa&u Twv epyalOPEVWV

> 68,8% TO Bewpouv anapaiTnTo pyaieio oTn OOUAEIQ

> 93,9% anoTeAel Eva PECO yia Tn PeATIWON TNC NOIOTNTAC
TWV NAPAYOUEVWV EYYPAPWV

> 91,2% BeATIwVOUV TN NAPAYWYIKOTNTA TOU MPOCWMIKOU

> 78,8% BeATIovouv TN NoIOTNTA TWV UNNPETIWV TNG
£TalpEiac
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EuBuvetal n mopovoa OLKOVOULKN Kpion;
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> Movo 10 5,6% Twv €TaIpeiwVv dNAwoav nwc n eknaidsuon
o€ Bepata nAnpoPopikne koaoTilel akpiBa

> 55,5% TWwV £TAIpEINV OEV ENEVOUOUV OE €KNAIOEUCN KAl
noTonoinon NANPOQOPIKNC YIaTi MNICTEUOUV NMWG O
epyalOUEVOI £XOUV ENAPKN YVWON
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TeAka a&illeL TO KOTTO;
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755,55 eupw £TNOIWC KATA PECO OPO €ival TO KOOTOC Ayvoldc Xpnong
epappoywv Office yia kabe epyalopevo He eANnn  eknaidsuon Kai
noTonoinon

33.3 Aenta TNV €BOopada yYAITwvel evac epyalOPEVOC €AV EXEl ENAPKN
£knaideuoN Kal nioTonoinon atnv Xpnon epapuoywv H/Y

2267 Eupw €TnOIWG €ival To KOOTOC €vOC ATOPOU ano To Tunua IT va
Auoel npoBAnuaTa epyalopevwyv nou oxeTi(ovTal HE TNV XPNON EPAPHOYWV
Office

354 wpeC £TNOIWC E0devel To TUNUa IT va Auoel npoPAnuaTa epyalopevwy
nou oxetifovTal Ye TNV Xpnon epapuoywv Office

35,6% TwV oUPPETEXOVTWY {NTave TNV Bonbeia Twv CUVEPYATWV TOUC N

TOU NPOIOTAPEVOU TOUG YIa va AUoouv eva npoBAnua oto word r) excel
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TeAka a&illeL TO KOTTO;
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45.8%0 npoonabsi va Bpel TNV Auon povol Touc EodeuovTtac oxedov 1 wpa Tnv
eBdopada yia Word, excel, powerpoint

61.1% OBecwpei OTI BEATIWONKE N anodoTIKOTNTA TOUC ENEITA ANO TNV €kNAIOEUON
Kal NIoTonoinon

1 OTOUG 2 OUMMETEXOVTEC VOIWOEl MIO IKAVOMOINKEVOC ano TNV €pyacia Tou
ENEITA Ano TNV eknaidsucn Kal NoTonoinon

1 oTouc 2 Bswpei OTI AUENBNKE N avTaywVvIioTIKOTNTA TOU OTN ayopd £pyaaciac
To 15.4% pOVOo TwV NPOIOTAPEVWY OEXTNKE EPWTNOEIC OXETIKA WE TNV Xpnon
epapuoywv H/Y pera TnVv eknaideucn kai NioTonoinon

MNepI00OTEPOI ANO TOUG HICOUC MPOICTAMEVOUC avepepav OTI BEATIWONKE N
TaxuTNTa Napadoonc TwWV EpyAciwy, N EU@Avion TwV NapadoTewy, Yeiwbnkav Ta

AGBn kai 508nke PeyaAUTEPN EUPACN OTNV AENTOUEPEIA
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K&otoc dyvolac i KAGTOC MPOTEPALOTATWY;
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[MapoAo nou ol €TaipeieC anavTnoav nwc avayvwpidouv Ta
OeTIKa OPEAN NOU £XEl N eknaideuaon kai moronoinon o€ H/Y,
dev TO BewpoUV WC NPOTEPAIOTNTA YIA TOUC EPYACOUEVOUC
TOUC
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To NANpPEC Keiuevo TNC €peuvac ival d1abeoiuo aTnv
NAEKTpOVIKN OlEUBuvOoN:

http://www.alba.edu.gr/RnD/Pages/IT Skills.aspx

EYXAPI2ZTQ
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